


1. AT A GLANCE

®* For new account registration, the account will be reviewed and activated within 24 hours.

* If have not received any feedback after 24 hours, please email: registration@hxgv.org .

® For class enrollment, there will be an open enrollment period each year so parents can enroll family members

(including him /herself) to classes.

® During the enrollment period, parents can add and drop classes at any time as needed (no payment is

required).

* After the enrollment period closed, invoices will be issued based on the final enroliment for each family.

Parents will receive an email for the invoice and pay via PayPal (link included in the email) or checks.

* For payment, Parents can also log into their accounts, go to “Others” = “Finance” and find /pay the invoice.


mailto:registration@hxgv.org

2. GENERAL WORKFLOW

Student Registration Class Invoice

Application Approval Enrollment

Payment

* All students * School staff * Parent will * After

* Parent(s) will

are

registered
under the
same family
by the
parent(s)

will review
and
approve the
registration

enroll
classes for
each
students

enrollment
period,

invoices are
generated
and issued

pay the

tuition via
PayPal or
check




3. IMPORTANT DATE FOR 2023 - 2024

Enrollment Window: 6/1/2023 — 8/6/2023
8/6 is deadline for early enrollment, a late fee will be charged if enrolled after 8/6
Payment Due: 8/20 or immediately if invoice issued after 8 /20

School administration will purchase textbooks (for Chinese Courses ! 7% only) based
on 8/20 invoice /payment list. Students enrolled after 8 /20 have to purchase textbooks

themselves.

Fail to pay the invoice in full will result In cancel of enrollment.






STUDENT APPLICATION

https: / /hxgv.net /reg
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Huaxia Chinese School at Great Valley is a non-profit, non-religious, and jon-political educational institution situated in west suburb of Philadelphia. It became the 19th subsidiary of Huaxia Chinese School in October 2009. Our missions are to
teach Chinese language, promote Chinese culture to the public, and senfg the local communities. The scheool offers simplified Chinese, phonetic system (Pin Yin), and culture classes as well as parent activities every Sunday from 1:00 PM to 5:00 PM

except holidays. There are 30 sessions per calendar year.The school adgfits students of at least 5 years of age, regardless of gender, race, religion, or heritage.Welcome to Huaxia Great Valley Chinese School!

REGISTRATION/iFif »

Parents of students interested in study at HuaXia Chinese School at Great Valley may use our online form to initiate
the application process.



https://hxgv.net/reg

STUDENT APPLICATION (SECTION I)

[ ) .
STUDENT The username will be generated by the

system based on your “Preferred Name”

STUDENT PERSONAL DATA
and “Last Name”

Last Name [ ]

Chinese Name is optional

* Please use Ff 1 Pingyin if no English

First Name
First name as shown in |ID documents

name.

Preferred Name ® Please use real birth date because the

system is using it to calculate year
Offcial Name * group and other functions

®* Example of input for names:

Chinese Name

® Last Name: Smith

® First Name: Joseph

Gender

® Preferred Name: Joe

Date of Birth * Official Name: Joseph

Format mm/dd/yyyy




STUDENT APPLICATION (SECTION II)

STUDENT BACKGROUND

Home Language - Primary

First Language

Country of Birth
STUDENT MEDICAL CONDITIONS

Medical Conditions

STUDENT EDUCATION

Anticipated Year of Entry

Intended Start Date

Year Group at Entry

Chinese (Mandarin)

United States

Please select...

Please select...

Use default selection if

appropriate

“Anticipated Year of Entry”
is “2023 — 2024”

“Intended Start Date” is the
date of today

“Year Group at Entry” is the
upcoming grade year at the

applicant’s normal school



STUDENT APPLICATION (SECTION Il

® The address will be the billing

HOME ADDRESS address and will be used to send

This address will be used for all members of the family. If an individual within the family needs a different address, this can be set through Data Updater
after admission.

checks, and other mails if

Home Address

needed

Home Address (Line 2)

® Use Line 2 for “City, State and

o 7
Home Address (Country) United States v ZI p COd e

® Please enter mailing

address



STUDENT APPLICATION (SECTION [V)

PARENT/GUARDIAN 1 ¢ FO”OW ’rhe same ins’rruc’rion as

[ ]
PARENT/GUARDIAN 1 PERSONAL DATA S ection I




STUDENT APPLICATION (SECTION V)

PARENT/GUARDIAN 1 PERSONAL BACKGROUND

® Please enter

First Language Chinese (Mandarin)

email

Second Language English

address to avoid missing important

PARENT/GUARDIAN 1 CONTACT

communication from school

® For profession, you can fill in “NA”.

Pleasesv  Pleasesv

Please don’t leave it blank

PARENT/GUARDIAN 1 EMPLOYMENT d If you don’f anll. 1-0 fill OUT fhe
information for the second parent,
PARENT/GUARDIAN 2 check the checkbox “Do not include

oot secondprr/ g a second parent/guardian”

PARENT/GUARDIAN 2 PERSONAL DATA




STUDENT APPLICATION (SECTION Vi)

PAYMENT ®

Please leave the payment choice

If you choose family, future invoices will be sent according to your family's contact preferences, which can be changed at a later date by

contacting the school. For example you may wish both parents to receive the invoice, or only one. Alternatively, if you choose Company, 1. Lt F 4 I 7 ’1, h I 1,
you can choose for all or only some fees to be covered by the specified company. O q I I " y I e ps O I I Iq n q g e

all the fees for the students in the

Send Future Invoices To @® Family O Self

MISCELLANEOUS fCImiI)’

How Did You Hear About Us? Others ([} Fo r “Te II US Mo re”, Ty pe (1 NA”




1\\; STUDENT APPLICATION (SUBMITTED)

O @ hxgv.net

Your application was successfully submitted. Please read the
information in the green box above the application form for additional

information.

Your application was successfully submitted. Our admissions team will review your application and be in touch in due course.

If you need to contact the school in reference to this application, please quote the following number: 0000016.

(P Please contact S. Administrator if you have any questions, comments or complaints.

* After submission, please allow 24-hours for the application being reviewed and

approved




POST APPLICATION

® Once the application is submitted, it will take up to 24 hours for administration team to review and
approve the application

® After the application is approved, you should receive an email containing your account name and
password

® If you have not yet received the email after 24 hours, please email registration@hxgv.org .

* To reset password, please use “Forgot Password?” option at the login screen to reset your
password.

® If you cannot reset the password, please contact administration team: webadmin@hxgv.org,
including the following information:

* Applicant (student) name
®* Parent(s)’ name

®* Email used for registration

LOGIN

a» yirong.wang.1032

8 0000000

Options . Forgot Password?


mailto:registration@hxgv.org
mailto:webadmin@hxgv.org




CLASS ENROLLMENT (1)

HOME ASSESS PEOPLE OTHER

Activities
PROFILE PH (et

Please upload a p AR EINUES

profile picture. 240 Library

Planner

| Browse... | ...

Timetable

® After log into your account, go

to “Learn” =2 “Class Enrollment”

Home >

Class E

nrollment > Enroliment

I The window for adding and editing class enroliments is currently open, but will close at 00:00 on 03/31/2022

SELECT STUDENT

Student

® Select correct student from

the dropdown list, click “Go”



CLASS ENROLLMENT (II)

[ —— Select correct classes for the

SELECT STUDENT student and click “Submit”

Student John Smith

® You can change your enrollment

during the enrollment period

ADD ENROLLMENT

oot clssee~ ® No payment is due during the

Algebra | XXX.19:00 | Tan (Class Algebra) -
Art A | Sun.13:00 | Ma.Y (Class Art1.1) -
Art A | Sun.14:00 | Ma.Y (Class Art1.2) -

°
Classes Art A | Sun.15:00 | Ma.Y (Class Art1.3) - I II p d
class enrollment perio
ArtB | Sun. 14:00 | Ma.Zh (Class Art2.1) -
ArtB | Sun.15:00 | Ma.zh (Class Art2.2) -

Art C | Sat.19:00 | Tian (Class Art3) -
ArtN 1 Sun 15:00 1 Sun (Clace Artd) -

® If you need to change class

enrollment after the enrollment

CURRENT ENROLLMENT

period, please contact school

administration team







1§ INVOICE PAYMENT VIA ONLINE ACCOUNT (1) (

OTHER ® After log into your account,

PROFILE PHOTO Messengel oly

Please upload a passport photo to use as a

profile picture. 240px by 320px. PARENT DASHI




INVOICE PAYMENT VIA ONLINE ACCOUNT (2)

Home > Finance > View Invoices

22 SUMMER

VI EW 14 INVOICE(S) IN CURRENT VIEW

Schedule

AlIChildren ai Summer Math Billing -

® You should see all the invoices for a certain year (in this case, “2023 - 2024")

® You can click on the icons in “Actions” column to perform desired function



INVOICE PAYMENT VIA EMAIL (1)

Online Payment ® In the email you received from the

Payment can be made by credit card, using our secure PayPal school, there will be a section
payment gateway. When you press Pay Now below, you will be

directed to a HXGV page from where you can use PayPal in called “Online Paymen’r”

order to make payment. You can continue with payment through
HXGV whether you are logged in or not. During this process we

. ) ) ° 13 )
do not see or store your credit card details. Pay Now. CIICk on PCI)’ NOW

Email sent via HXGV at HuaXia Chinese School at Great Valley.




INVOICE PAYMENT VIA EMAIL (2)

Pay with PayPal

With a PayPal account, you're eligible for free
return shipping, Purchase Protection, and
more.

ONLINE PAYMENT

Payment can be made by credit card, using our secure PayPal payment gateway. When you press Pay Email or mobile number

Online Now, you will be directed to PayPal in order to make payment. During this process we do not see or
store your credit card details. Once the transaction is complete you will be returned to HXGV.

LY Pay Online Now

Password

Forgot password?

Log In

or
Pay with Debit or Credit Card

pdge. Log in Or qu With Credit Cancel and return to HuaXia Great Valley After School

qud S ~ English | Francais | Espafol | F3Z

® Click on “Pay Online Now”

® You should see a “Pay with PayPal”







ADDING STUDENTS (1)

Does the parents have accounts?

Step1. Login to parent account L Step 1. Submit student application via https://hxgv.net/reg

Step 2. "People"-="Students" L For instruction please refer to STUDENT APPLICATION SECTION |

Step 3. "Admission"-="Application Form~

Step 4. Fill up the application and submit

- All applications will be approved within 24 hours.

— e If you didn't receive application approval email, please check your junk folder first.

- e If you still can't find the approval email, please click "reset password" or contact us.




ADDING STUDENTS (2)

HOME ASSESS LEARN OTHER

Attendance

PROFILE PHOTO Data Updater r request was complete

Please upload a passport photo 4 Roll Groups
profile picture. 240px by 320px. Students

‘ Choose File \

MESSAGE WALL

® After log in parent account, go to

“People” -> “Students”



ADDING STUDENTS (3)

) i

Y W
s

HOME ASSESS LEARN PEOPLE OTHER

ADMISSIONS Home > Students > Application Form

Application Form

STUDENT

PROFILES
View Student Profile STUDENT PERSONAL DATA

Last Name

Family name as shown in ID documents.

!

® Click on “Application Form”

® Fill up student info and submit

application (Follow the same
instruction as STUDENT APPLICATION

Section | )






1\\; COURSE PREVIEW (1)

/
O
SRR A S A :
o HuariaGhinseScol G Voy _ i ® After log into your account, go to
“Learn” > “Departments”

Activities
Departments

Library

}  Planner

Timetable




COURSE PREVIEW (2)

Home > Departments > View All

LEARNING AREAS ® Select course department

Records 1-3 of 3

H B B




COURSE PREVIEW (3)

CLASS LIST <:| Home > Departments > Ba3#% > dha3Z%f)) L¥EPreK

o MLP0.1.Sun.13:00 (1hr) OVERVIEW
o MLP0.1.5un.14:00 (1hr)

O FFGEENRSNSFESS/INEES O, EEIENE, US/NEFRFCERER, SERITHRAIR, BdE
i Z S O SEHRSGRERE, FHEIEBRESEF NI, 7. X SRNEASEN, 887E=E College Board fJ43Z SAT Il 1 AP
EHFEUSARANER, FHEEBIFItET FEEZRIIEIE) HSK TR ERGEK SR,

BENFIEEESE B HMih https://www.heritagechinese.com/

DEPARTMENTS UNITS

View Departments

® More session information can be found under class list.



COURSE PREVIEW (4)

RELATED CLASSES Home > Departments > MathCountL2.5un.14:00 (1hr)

o MathCountl2.5un.14:00 (1hr) MATHCOUNTS LEVEL 2 - MATHCOUNT2 | SUN.14:00 | ZHANG
[} M;ﬂ:czuntLZ.S:;.15:00tm:') | I > Or YOU Can go 1.0

MathCountL2.Sun.14:00 (1hr)

CURRENT CLASSES <:| N “CURRENT CLASS”

MathCour v

SEOSSIE TEOGET= TOCOOTR Ty
ChessL1.Sun.16:00 (1hr)

ChessL2.Sun.15:00 (1hr) Q -> DI’CIg dOWﬂ menu
ChessL3.Sun.14:00 (1hr)
ChineseAP.Sun.15:00 (2hr)
ChinesePreAP.Sun.13:00 (2hr)

CSL1.Sun.15:00 (2hr) > “GO"

CSL2.Sun.13:00 (2hr) PARTICIPANTS
Vi EWR1.Sun.13:00 (1hr)

EWR1.Sun.15:00 (1hr)

EWR2.Sun.14:00 (1hr o o 4
EWR2.Sun.16:00 Emr; Results 1-1 of 1 > MOI’e ClCISSGS InfOI’mCﬂ'IOn Wl”
Karate1.Sun.13:00 (1hr)
Karate1.Sun.15:00 (1hr)
Karate2.Sun.14:00 (1hr)
Karate2.Sun.16:00 (1hr)
KarokeA.Sun.13:00 (1hr)
Lego1.Sun.15:00 (1hr)
Lego2.Sun.16:00 (1hr)
Lego3.Sun.16:00 (1hr)
MathCountL1.Sun.13:00 (1hr)
MathCountL1.Sun.15:00 (1hr)
MathCountL2.Sun.14:00 (1hr)

Planner Homework

be released soon

3K. Zhang




